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w¡fmd¡i¡ ^id¡fm<& úNd.h - 2020 

92 - úoHq;a f,aLklrKh yd ,>q f,aLkh  

,l=Kq §fï mámdáh 

 

I m;%h 

 

 nyqjrK m%Yak 40 ,l=Kq 01 ne.ska uq¿ ,l=Kq 40 hs' 
 

 

II m;%h 

 

 m<uq m%Yakh wksjd¾h fõ' ,l=Kq 20 ls' 

 I"II yd III hk fldgiaj,ska tla fldgilska wju jYfhka tla m%Yakh ne.ska f;dard 
f.k m%Yak 04 lg ms<s;=re iemhsh  hq;= h' tla m%Yakhlg ,l=Kq 10 ls' 
 

 III jk fldgi A yd B hkqfjka wkq fldgia follska iukaú; h' 

A fldgi - lekag¾ ,>qf,aLkh 

B fldgi - f,darkaia ,>qf,aLkh 

 whÿïlre A fldgi fyda  B fldgi fyda hk fldgia foflka tla fldgilg muKla 

ms<s;=re iemhsh hq;= h' 

 

I m;%h    ,l=Kq      40 

II m;%h  -  m<uq m%Yakh i|yd ,l=Kq   20 

  - f;dard.;a m%Yak 04 i|yd ^10 X 4& 40 

   uq¿ ,l=Kq     100 
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w'fmd'i' ^id'fm<& úNd.h - 2020 
W;a;rm;% ,l=Kq lsÍfï fmdÿ Ys,amSh l%u 

 
 

 

W;a;rm;% ,l=Kq lsÍfï yd ,l=Kq ,ehsia;=j, ,l=Kq igyka lsÍfï iïu; l%uh wkq.ukh lsÍu 

wksjd¾hfhka u l< hq;=fõ' ta i|yd my; i|yka mßÈ lghq;= lrkak' 
 

1' iEu iyldr mrSCIljrhl=u W;a;rm;% ,l=Kq lsÍug r;=mdg fnda,a fmdhskaÜ 
mEkla mdúÉÑ lrkak' 

 

2' m%Odk mrSCIl úiska oïmdg fnda,a fmdhskaÜ mEkla mdúÉÑ l< hq;=h'  
 

 

3' iEu W;a;rm;%hl u uq,a msgqfõ iyldr mÍCIl ixfla; wxlh igyka lrkak'  
,l=Kq igyka lsÍfï § meyeÈ,s b,lalfuka ,shkak' 

 
 

4' b,lalï ,sùfï § hï jer§ula isÿ jqjfyd;a th meyeÈ,sj ;ks brlska lmd yer 
kej; ,shd w;aik fhdokak' 

 

5'  tla tla m%Yakfha wkq fldgiaj, ms<s;=re i|yd ysñ ,l=Kq ta ta fldgi wjidkfha 

 la ;=< Nd. ixLHdjla f,i ,shd olajkak' wjidk ,l=Kq m%Yak wxlh;a iu`. 
 la ;=<" Nd. ixLHdjla f,i we;=<;a lrkak' ,l=Kq igyka lsÍu i|yd 
mÍCIljrhdf.a m%fhdackh i|yd we;s ;Srej Ndú; lrkak'  

6' .Ks; mÍCIl úiska ,l=Kq ksjerÈ nj igyka lsÍug ks,a fyda l¿ mEkla Ndú;d 
l< hq;=h' 

 

WodyrK :   m%Yak wxl 03 
 

(i) …………………................................... 
……………………................................ 
……………………................................  

 

(ii) ……………………................................ 
……………………............................... 
…………………...............................… 
 

(iii) ……………………............................... 
……………………............................... 
…………………...............................… 
 

      tl;=j                      
 

nyqjrK W;a;rm;% (  
 
 
 

01' ljq¿ m;%h ieliSu  

I. ,l=Kq §fï mámdáh wkqj ksjerÈ jrK ljq¿ m;%fha igyka lrkak'  

II. tfia ,l=Kq l< ljq¿ íf,aâ ;,hlska lmd bj;a lrkak'  

III. ljq¿ m;%h W;a;rm;%h u; ksjerÈj ;nd .; yels jk mßÈ úNd. wxl fldgqj yd 
ksjerÈ ms<s;=re .Kk ±lafjk fldgqj o lmd bj;a lrkak'  

IV. yß ms<s;=re yd jerÈ ms<s;=re ,l=Kq l< yels jk mßÈ tla tla jrK fma<sh wjidkfha 
ysia ;Srhla o lmd bj;a lrkak'  

V. lmd .;a ljqq¿ m;%h m%Odk mÍCIljrhd ,jd w;aika fhdod wkqu; lr .kak'  
 

02' wk;=rej W;a;rm;% fyd¢ka mÍCId lr n,kak' lsishï m%Yakhlg tla ms<s;=rlg jvd 
,l=Kq lr we;akï fyda tlu ms<s;=rlaj;a ,l=Kq lr ke;akï fyda jrK lemS hk mßÈ 
brla w¢kak' we;eï úg whÿïlrejka úiska uq,ska ,l=Kq lr we;s mss<s;=rla uld fjk;a 
ms<s;=rla ,l=Kq lr ;sìh yel' tfia ulk ,o wjia:djl§ meyeÈ,sj uld fkdue;s kï 
ulk ,o jrKh u; o brla w¢kak' 

 √ 

 √ 

 √ 

4 

5 

3 

5 

3 

5 

 
10 
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03' ljq¿ m;%h W;a;rm;%h u; ksjerÈj ;nkak' ksjerÈ ms<s;=r  ,l=Klska o" jerÈ ms<s;=r 

x ,l=Klska o ,l=Kq lrkak' ksjerÈ ms<s;=re ixLHdj ta ta jrK ;Srhg my<ska ,shd 
olajkak' wk;=rej tu ixLHd tl;= lr uq¿ ksjerÈ ms<s;=re ixLHdj wod< fldgqj ;=< 
,shkak' ,l=Kq mßj¾;kh l< hq;= wjia:dj,§ mßj¾;s; ,l=Kq wod< fldgqj ;=< 
,shkak' 

 
 

jHqy.; rpkd yd rpkd W;a;rm;% ( 
 

 

1' whÿïlrejka úiska W;a;rm;%fha ysiaj ;nd we;s msgq yryd f¾Ldjla we| lmd yßkak' 
jerÈ fyda kqiqÿiq ms<s;=re háka bß we| jerÈ oukak' ,l=Kq Èh yels ia:dkj, yß ,l=Kq 
fh§fuka th fmkajkak' 

 
 

2' ,l=Kq igyka lsÍfï§ ´j¾,kaâ lvodisfha ol=Kq mi ;Srh fhdod .; hq;= fõ' 
 

3' iEu m%Yakhlg u fok uq¿ ,l=Kq W;a;rm;%fha uq,a msgqfõ we;s wod< fldgqj ;=< m%Yak 
wxlh bÈßfhka wxl follska ,shd olajkak' m%Yak m;%fha § we;s Wmfoia wkqj m%Yak 
f;dard .ekSu l< hq;=fõ' ish¨ u W;a;r ,l=Kq lr ,l=Kq uq,a msgqfõ igyka lrkak' 
m%Yak m;%fha § we;s Wmfoiaj,g mgyeksj jeä m%Yak .Kklg ms<s;=re ,shd we;akï wvq 
,l=Kq iys; ms<s;=re lmd bj;a lrkak' 

 

4' mÍCIdldÍj uq¿ ,l=Kq .Kk tl;= fldg uq,a msgqfõ kshñ; ia:dkfha ,shkak' 
W;a;rm;%fha iEu W;a;rhlgu § we;s ,l=Kq .Kk W;a;rm;%fha msgq fmr<ñka kej; 
tl;= lrkak' tu ,l=K Tn úiska uq,a msgqfõ tl;=j f,i igyka lr we;s uq¿ ,l=Kg 
iudk ±hs kej; mÍCId lr n,kak'  

 

,l=Kq ,ehsia;= ilia lsÍu ( 
 

I. tla m;%hla muKla we;s úIhka yer b;sß ish¨ u úIhkays wjidk ,l=Kq we.hSï uKav,h 
;=<§ .Kkh lrkq fkd,efí'  

II. tla tla m;%hg wod< wjidk ,l=Kq fjk fjku ,l=Kq ,ehsia;=j,g we;=<;a l< hq;=h'  

III. I m;%hg wod< ,l=Kq" ,l=Kq ,ehsia;=fõ —Total Marks˜ ;Srefõ we;=<;a lr wl=frka o 
,shkak'  

IV. II m;%fha ,l=Kq ,ehsiaa;=j ieliSfï § úia;r ,l=Kq we;=<;a lsÍfuka wk;=rej II m;%fha 

wjidk ,l=Kq" ,l=Kq ,ehsia;=fõ —Total Marks˜ ;Srefõ we;=<;a lrkak'  

V. 43 Ñ;% úIhfha I" II yd III m;%j,g wod< ,l=Kq  fjk fjku ,l=Kq ,ehsia;=j, we;=<;a lr 
wl=frka o ,súh hq;= fõ' 

VI. 21 - isxy, NdIdj yd idys;Hh" 22 - fou< NdIdj yd idys;Hh hk úIhkays I m;%fha ,l=Kq 

we;=<;a lr wl=frka ,súh hq;= h' II yd III m;%j, úia;r ,l=Kq we;=<;a lr ta ta m;%fha uq¿ 
,l=Kq" ,l=Kq ,ehsia;=jg we;=<;a l< hq;= h' 

 
 

 
 

 

 

 

 

 

 

 

*** 

ie'hq (-  ^I& iEu úgu tla tla m;%hg wod< uq¿ ,l=Kq mQ¾K ixLHdjla 
f,i ,l=Kq ,ehsia;=jg we;=<;a l< hq;= h' lsisÿ wjia:djl m;%fha 
wjidk ,l=Kq oYu ixLHdjlska fyda Nd. ixLHdjlska fkd;eìh 
hq;= h' 

 

^II& ,l=Kq ,ehsia;=j, iEu msgqjlu ,l=Kq we;=<;a l< iyldr 
mÍCIl" ,l=Kq mÍCId l< iyldr mÍCIl" we.hSï ,l=Kq ;yjqre 
lsÍfï mÍCIl yd m%Odk mÍCIl ;u ixfla; wxlh fhdod w;aika 
lsÍfuka ksrjoH;dj ;yjqre lsÍu wksjd¾h fõ' 
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 (i) ^w& • jdishla   #- • ;dlaIKsl Wmdx. wjYH fkdùu 

     • w;a wl=re u.ska idlaIshla ,nd.; yels ùu 

 

     • wjdishla #- • msgm;a .Kkdjla tljr ,nd.ekSu wmyiq ùu 

   • fõ.j;a fkdùu 

   • .=Kd;aul núka by< f,aLkhla ilid .ekSu wmyiq ùu 

         ^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

 

 ^wd& • jdishla  #- • wjYH msgm;a ixLHdjla ,nd.; yelsùu 

• jrla ieliQ f,aLkh .nvd lr ;nd kej; kej; ,nd  

  .; yelsùu 

• fõ.j;a ùu 
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      • wjdishla #- • úÿ,s n,h yd ;dlaIKsl WmlrK .Kkdjla wjYH ùu 

   • w;aik fhosh fkdyels wjia:djl ,sÅ; idlaIshla f,i  

  Ndú; l< fkdyels ùu      

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&   

 (ii) ^w& • iure M,l 

      • fidfydka .,a  

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

  ^wd& • ;U ;yvq fhdod iqr ilia lsÍu 

   • kdu mqjre iúlsÍu 

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

(iii) ^w& • windows 

  • Ubuntu 

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs& 

 ^wd& • Ms word 

  • Ms Excel 

^,l=Kq 1/2 X 2 = ,l=Kq 01 hs&  

 (iv) • wlaIrdldrdoS j¾.SlrKh 

 • ixLHd;aul j¾.SlrKh 

 • wlaIrdldrdoS ixLHd;aul j¾.SlrKh 

 • N+f.da,Sh j¾.SlrKh 

 • úIhdkql+, j¾.SlrKh 

 • od;udkql+, j¾.SlrKh 

^,l=Kq 1/2 X 4 = ,l=Kq 02 hs& 

 

(v) ^w& jpkh f;aÍu i`oyd wod< jpkfha wdrïNl wl=r bosßhg ieß;a; ^curser&  

f.k h;=re Ndú;fhka bosßhg f.k f.dia  ctrl  h;=r iu.         yS 

h;=re jpkh wjidkh olajdu tîu yd          +       h;=re tljr tîu 

  ^,l=Kq 01 hs& 

^wd& • Increase Font 

   Ctrl + Shift + 1 

  ^,l=Kq 01 hs& 

(vi) ,ehsia;=fõ tla whs;uhla wjidkfha curser ;nd Enter lr" Increase indent click 

lr wjYH nq,Ü j¾.h f;dard wkq ,ehsia;=j Enter lrñka h;=re ,shkh lsÍu 

 ^,l=Kq 02 hs& 

 

Ctrl       X
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(vii) ^w& = Sum (C1 : C3)  

   fyda  

   C1 + C2 + C3 

^wd& = C1 + C2 + C3)/3 

    fyda  

   = C4/3        ^,l=Kq 01 hs& 

             (ix) • Micro computers 

 • Mini computers 

 • Main fram computers 

 • Super computers 

^,l=Kq 1/2 X 4 = ,l=Kq 02 hs& 

(x) • khkd kg kgd jkhg hkjd 

 • ljghd kj l;dj lshj lshjd kgkjd 

    ^jpk 4la iys; ksjeros w¾:j;a jdlHhlg ,l=Kq 02 hs& 
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 (i) ^w& •   iqyo wdrdOkd center lsÍu 

   •   1'00 isg 4'00 olajd hkakg m'j' hkak fhoSu 

   •   Yd,dfõoS hkak Yd,dfõ oS f,i fjkaj ,sùu 

   •   meñkSu hkak meñKSu f,i wlaIr úkHdih ieliSu 

   •   ixúOdhl lñgqj jïmiska ;nd úÿy,am;s hkak ol=Kq mig f.k tau 

   •   ixúOdhl lñgqj yd úÿy,am;s tlu fma<shlg .ekSu 

   •   wjYH fma<sj, Font size úYd, lsÍu  

   •   ish,a, center lsÍu  

  ^,l=Kq 1 X 3 = ,l=Kq 03 hs& 

^wd& by; (i) ^w& i`oyd imhd we;s ixialrK ia:dk ;=k ixialrKh lrk  

        wdldrh meyeos,sj úia;r lr ;sìh hq;= h' 

  ^,l=Kq 1 X 3 = ,l=Kq 03 hs& 

 

(ii) ^w& •   l=uk ;k;=r i`oyd o hk j.       

   •   fm!oa.,sl f;dr;=re        

   •   wOHdmk iqÿiqlï         

   •   jD;a;Sh iqÿiqlï yd m<mqreoao       

   •   whÿïlref.a m%ldYh iy w;aik       

    

  ^,l=Kq 1 X 4 = ,l=Kq 04 hs& 

           ^úêu;aj ilia l< whÿïm;%hlg ,l=Kq 04 hs& 
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03   03 

(ii) 
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 (i) ^w& re' 3"000$- 

           ^,l=Kq 01 hs& 
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(ii) ^w& WmlrK #- 

  • mß.Kl    • mkap¾ 

  • Pdhd msgm;a hka;%h   • iafgma,¾ 

  • ÿrl:kh    • .Kl hka;% 

  • Fax hka;%h      

         ^,l=Kq  ½   2 = ,l=Kq 01 hs& 
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 ^wd& ,S nvq #- 

  • mqgq    

  • fïi       

  • w,audß      

  • rdlal      

         ^,l=Kq  ½   2 = ,l=Kq 01 hs& 

 ^b& ,sms øjH #- 

  • f.dkq ljr    

  • mEka        

  • mekai,a      

  • wä fldaÿ  

  • weuqKqï lgq     

         ^,l=Kq  ½   2 = ,l=Kq 01 hs& 

 ^B& lvodis #- 

  • A4 lvodis    

  • A3 lvodis      

  • ,shk lvodis   

         ^,l=Kq  ½   2 = ,l=Kq 01 hs& 
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 (i) • wOHdmk m%o¾Ykh - h;=re ,shkh lsÍu 

  • tu mdGh f;aÍu ^select lsÍu& 

  • Bold 

  • Centre 

  • Font size 

  • Font        ^,l=Kq  ½   4 = ,l=Kq 02 hs& 

 (ii) • mdGh h;=re ,shkh lsÍu 

  • select lsÍu 

  • Bold 

  • Justify 

  • Font size      ^,l=Kq  ½   4 = ,l=Kq 02 hs& 
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 (iii) • m%o¾Ykfha whs;u - hkak h;=re ,shkh lsÍu 

  • Enter 

  • Select increase indent 

  • Select bullets 

  • Enter lrñka h;=re ,shkh lsÍu 

  • úfkdaod;aul whs;u hkak h;=re ,shkh lsÍfuka miq Enter lr 

  • Increase indent lr 

  • Select bullets lr h;=re ,shkh lsÍu 

         ^,l=Kq  ½   4 = ,l=Kq 02 hs& 

 (iv) • Insert         Text box 

  • Select Font and Font Size 

  • mdGh h;=re ,shkh lsÍu 

  • Select font colour (white) 

  • Select background colour 

         ^,l=Kq  ½   4 = ,l=Kq 02 hs& 

 (v) • Select the pictures from internet 

  • Insert          Text box 

  • Insert picture  

  • Name the pictures  

         ^,l=Kq  ½   4 = ,l=Kq 02 hs& 
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05' (i) = B3 * 100%         (,l=Kq 01 hs& 

 (ii) C3 fldaIfha  fill handle     u.ska C12 olajd drag lsÍu    

           (,l=Kq 01 hs& 

 (iii) = D3 * 100%           

           (,l=Kq 01 hs& 

 (iv) = C3 + E3           

           (,l=Kq 01 hs& 
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 (v) = F3/2 

      fyda  

  = (C3 + E3)/2         (,l=Kq 02 hs& 

 

 (vi) = Average (C3 : C12)     

           (,l=Kq 02 hs& 

 (vii) = if (H3    = 40, "P", "F")     

           (,l=Kq 02 hs& 
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A fldgi - lekag¾ ,>q f,aLkh 

 06' (i) ^w&   

 (,l=Kq 01 hs&   

     

  ^wd& • jfï isg ol=Kg -  

   • by, isg my,g - 

   • my, isg by,g -          (,l=Kq 02 hs&
     

 (ii) wdrhg .hk .S; tug we; 

  

(,l=Kq 02 hs&                      

 (iii) ^w& w + W   wõ 

   b + w   bh 

   b + wd   bhd ^Hd& 

   w + b   whs       (,l=Kq 01 hs& 

      
  ^wd& wõ -  
   bh - 

   bwd -   

     (,l=Kq 01 hs&    whs -
     

 (iv) ^w& wruqK        (,l=Kq 01 hs& 
    

  ^wd& "w" wlaIrfhka  wdrïN  jk  jpkhl "w" wlaIrh bj;a lsÍfuka  

   úreoaOd¾:h m%ldY fkdjk úg" "w" wlaIrh bj;a lr" b;sß yk muKla  

   ,sùu          (,l=Kq 01 hs& 

        

            (,l=Kq 01 hs&  ^b& wkjir - 

               (uq`¿ ,l=Kq 10 hs& 
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w wd 

(ii) (iii) 
w wd 

(iv) 
w wd b 
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 (i) ^w&  
   
   

(,l=Kq 01 hs&         

^wd& 

 

 
           (,l=Kq 02 hs& 

 (ii)   

 

 

 

           (,l=Kq 02 hs& 

 

(iii) ^w&      (,l=Kq 01 hs& 

   

 ^wd&            

     (,l=Kq 01 hs&  
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(iv) ^w& krl         (,l=Kq 01 hs& 

 ^wd& hï wlaIrhlg miqj "r" fhfok úg" tu  "r" wlaIrh fkd,shd" Bg fmr wlaIrh  
  >kj ,sùu          

           (,l=Kq 01 hs& 

 

 ^b& lrk  

           (,l=Kq 01 hs& 
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B fldgi - f,darkaia ,>qf,aLkh 

 

 (i) ^w& wruqK 

 

 

     

      

           (,l=Kq 01 hs& 

 

 ^wd&   
  

 

 

 

 

 

   
        

           (,l=Kq 02 hs& 
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(ii) ^w& 

 

  

           (,l=Kq 01 hs& 

^wd& • jHxckdlaIrhlg wod< ,>qyk yß ueoska iDcq flá brlska lemSfuka tu  
  wlaIrhg oaú;aj Yíoh ,eîu 
 

• jHxckdlaIrhla i`oyd jk ,>qyk fo.=K lr ,sùfuka rldrdlaIrh ,eîu 

 

           (,l=Kq 01 hs& 

 ^b&    

 

 

 

         ^,l=Kq  ½   2 = ,l=Kq 01 hs& 

(iii) 

 

 

           (,l=Kq 02 hs& 

(iv) ^w& bia;rï         

            (,l=Kq 01 hs& 

 ^wd& • uQ,sl bia Yíoh ye`oskaùug mo uq, fjka j isyska ;s;a ykla fhoSu 

      • modka; wï Yíoh ye`oskaùug f¾LdlaIrh w.ska w¾O ´jd,dldr yeve;s i,l=Kla  
        fhoSu 
        ^f¾LdlaIrfhka 1$3 la jefik fia pdmhla weoSu& 

           (,l=Kq 01 hs& 
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      (i)    ^w& 

 

 

 

 

 

 

           (,l=Kq 01 hs& 

   ^wd& 

 

 

 

 

 

 

           (,l=Kq 02 hs& 
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(ii) ^w& 

 

 

           (,l=Kq 01 hs& 

 ^wd& • oaú;aj Yíoh - wod< ,>qyk ueoska iDcq flá brlska lemSu 

      • rldrdlaIrh - ,>qyk folla lr ,sùu 

         (,l=Kq 01 hs& 

 ^b&  

 

 

         (,l=Kq 01 hs& 

 

 (iii)  

 

 

         (,l=Kq 02 hs& 

 

 (iv) ^w&  

 

         (,l=Kq 01 hs& 

         ^wd& • fkdi`oyd jk ,>q yk fjka j tfy;a wE;a fkdjk fia ,sùu 

• go  hk mdodka; m%;H i`oyd g hk ,>q ykska 1$3 la o" l i`oyd  

    jk ,>qykska  1$3 o iïnkaO lr fjkaj ,sùu 

         (,l=Kq 01 hs& 
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